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LEONARDO DA VINCI




MODEL

CONTRACT

FOR A Leonardo da Vinci TRAINING PLACEMENT (IVT y PLM)

UNDER THE LIFELONG LEARNING PrOGRAMME

FUNDECYT

C/ Manuel Fernández Mejías, s/n, 2ª Planta

06002 Badajoz

SPAIN

called hereafter "the institution", represented for the purposes of signature of this contract by Luis Casas Luengo, General Director, of the one part, and

José Jesús Serrano Rincón

C/ Alfarería, 50

10820 Cañaveral (Cáceres)

SPAIN

called hereafter “the participant” of the other part,

HAVE AGREED

the Conditions and Annexes below:

Annex I

Placement Programme and Quality Commitment for Leonardo da Vinci Training Placements

Anexo II
Payment Arrangements and expense receipts

Anexo III
Responsibilities of the participant in the event of withdrawal

Anexo IV
General Conditions 

which form an integral part of this contract ("the contract").
CONDITIONS

ARTICLE 1 – PURPOSE OF THE GRANT

1.1
The institution will provide Community financial support to the participant for undertaking a training placement under the Leonardo da Vinci programme of the Lifelong Learning Programme.

1.2
The participant accepts the grant and undertakes to carry out the training placement as described in Annex I, purpose of this contract, which forms part of the Agreement no. ES/07/LLP-LdV/PLM/150116 signed between the Promoter and the National Agency for the implementation of the project entitled QUERCUS III – Placement Programme for University Graduates of the Autonomous Community of  Extremadura.

1.3
The participant hereby declares to have taken note of and accepted the terms and conditions set out in the present contract. Any amendment or supplement to the contract shall be done in writing.
ARTICLE 2 – DURATION

2.1
The contract shall enter into force on the date when the last of the two parties signs.

2.2
The training placement shall start on 10/10/2008 at the earliest and end on 09/04/2009 at the latest, with a duration of 26 weeks. 

ARTICLE 3 – FINANCING THE TRAINING PLACEMENT

The institution undertakes to finance the mobility costs corresponding to the training placement in accordance with the funding procedures established by the National Agency.

ARTICLE 4 – LEONARDO DA VINCI FINANCIAL CONTRIBUTION

4.1
The Community grant to co-finance the placement has a maximum amount of EUR 3.274,00, of which:

· EUR 2.974,00 is for Travel and Subsistence

· EUR    300.00   is for Preparation* (for a placement lasting longer than 13 weeks)

· EUR    200.00   is for Preparation* (for a placement lasting 13 weeks or less)

*See Preparation section in Annex II of this contract.

4.2
The final amount of the grant shall be determined by multiplying the actual duration of the placement in weeks by a rate of EUR 103.00 per week, with the exception of the first 4 weeks for which the weekly allowance shall be of EUR 177.00. In order to verify the duration of the placement, the participant must provide a signed and sealed certificate from the final host organisation as proof of the actual dates of start and end and the content of the training placement (there is a model available on the QUERCUS website).

ARTICLE 5 – OTHER SOURCES OF FUNDING

The other sources of funding (co-funding on the part of other entities, etc.) to co-fund the training placement has a maximum amount of EUR 2,113.77 of which:

· EUR 1,939.77  is for Subsistence

· EUR      44.00 is for Preparation

· EUR    130.00 is for Health Insurance

ARTICLE 6 – PAYMENT ARRANGEMENTS* (See Annex II)
6.1
From the entry into force of the contract on (the date on which it is signed by both parties), a pre-financing payment of EUR 1.965,51 shall be made to the participant, representing 40% of the maximum grant amount.
6.2 Once half of the training placement has been carried out, a 2nd financing payment of EUR 1.965,51 shall be made to the participant, representing 40% of the maximum grant amount. 

6.3 The final report (certificate from the final host organisation + participant questionnaire completed through Leopass) will be considered as the participant's request for payment of the balance of the grant (the remaining 20%). 

* These payments are subject to the participant’s compliance with the conditions established for each payment in Annex II of this contract.

ARTICLE 7 – FINAL REPORT
The participant shall submit the final report using the official forms (certificate from the final host organisation + participant questionnaire completed through Leopass) at the latest 30 days after the end of the training placement.

ARTICLE 8 – BANK ACCOUNT

Payments shall be made to the participant's bank account as indicated below:

Name of bank: […]


Address of branch: […]

Precise denomination of the account holder: […]


Full account number (including bank codes): […]

ARTICLE 9 – LAW APPLICABLE AND COMPETENT COURT
The grant is governed by the terms of the contract, the Community rules applicable and, on a subsidiary basis, by the law of Spain relating to grants. The participant may bring legal proceedings regarding decisions by the institution concerning the application of the provisions of the contract and the arrangements for implementing it before the competent Court in accordance with the applicable national law.

SIGNATURES

For the participant
For the institution

José Jesús Serrano Rincón
Luis Casas Luengo, General Director

Badajoz, on 25th July 2008
Badajoz, on 25th July 2008
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Annex I
PLACEMENT PROGRAMME AND QUALITY COMMITMENT FOR LEONARDO DA VINCI TRAINING PLACEMENTS

I. DETAILS ON THE PARTICIPANT

	Name of the participant: José Jesús Serrano Rincón

Field of vocational education: Law

Sending institution (name, address): FUNDECYT, C/ Manuel Fernández Mejías, s/n, 2ª Planta,                              06002 Badajoz, SPAIN
Contact Person (name, function, e-mail, tel.): Mayte Gallego, Project Assistant, mayte@fundecyt.es,          +34 924 014594


II. DETAILS ON THE HOST ORGANISATION 

	Host Organisation (name, address): Vysocina region, Zizkova 57, 587 33 Jihlava, CHECH REPUBLIC

Contact Person (name, function, e-mail, tel.): Jachim Vaclav, Head of policy section, ICT department, jachim.v@kr-vysocina.cz, +420 724650203


	Planned dates of start and end of the placement period: 10/10/2008 – 09/04/2009


III. DETAILS OF THE PROPOSED TRAINING PROGRAMME ABROAD

	The work programme established by the host organisation and which is going to be undertaken by the participant during the training placement is detailed as follows: 

Participation at the departments which solve the EU projects

List of Activities:

- Participation on the international projects activities

- Communication with the current spanish partners of the Vysocina region

- Searchich for potential project partners in Spain

- Language conversations

- Searching of the international documents needed as a basis for the regional strategical documents

  preparation

- Promotion of the regional activities abroad, mainly in Spain




The host organisation undertakes to entrust the participant with tasks and responsibilities relating to his/her academic qualifications and to assign to him/her a mentor, who shall be the person responsible for the training, supervision and control of the participant throughout the whole of the placement. The mentor undertakes to maintain continuous communication with the institution, to inform it of the progress of the training placement and to notify it of any incident relating to the placement. The host organisation undertakes to deliver to the institution all the reports and certificates relating to the training placement of the participant in the manner requested and respecting the established timescales.

The participant shall receive the support of an e-mentor from the institution, who shall perform a monitoring and supervisory role throughout the placement, ensuring that it is undertaken properly and that good practice is implemented. The e-mentor shall be in contact with the participant and with the host organisation and shall deal with all queries from either.

The evaluation and validation of the placement shall be carried out on the basis of the communication with the participant, the comments and reports from the host organisation (mentor), through the analysis of the intermediate report from the host organisation and from the participant, and through the final report complemented by the participant.

In addition to the training placement, the QUERCUS III project provides for the participant:

1. Additional Training

    - Online training on several subjects in the form of modules (available on the Quercus website)

    - Online course on gnuLinEX (an Extremadura Free Software application), once the placement has been

 completed

2. Useful information

    - Comments from various host organisations and participants from previous Quercus projects on their

      experiences

    - Links to websites on education, training, employment...

    - Links to websites on the host countries, regions and cities

    - Links to websites on accommodation in the 12 host countries

Before beginning his/her placement, the participant receives from the institution:

- Merchandise (backpack, luggage identifier, pen set)

- Documentation relating to the placement (3 original copies of this contract already signed by 

   the institution, insurance assistance card)

- 1 copy of the contract in Spanish language

- Manual with the steps to be followed in order to manage his/her grant

- Information guide on the host country, region and city

- Dictionary for the host country’s language

- User manual for Leopass (tool created by Leonardo da Vinci)  

- CD on gnuLinEX (Free Software) for the host organisation

· Tourist information documents on the region of Extremadura for the host organisation

IV. COMMITMENT OF THE THREE PARTIES

By signing this document, the participant, the sending institution and the receiving organisation confirm that they will abide by the principles of the Quality Commitment for Leonardo da Vinci training placements attached below. In the event of there being an intermediary partner, this partner must be included in this Placement Programme. 

	THE PARTICIPANT

Signature of the participant:

_______________________________________

José Jesús Serrano Rincón
	Place and date: _____________________________________


	THE SENDING INSTITUTION

We confirm that this proposed training programme agreement is approved.

On completion of the training programme the institution will issue an Europass Mobility and a placement certificate to the participant.

	Coordinator’s signature
_______________________________________

Amelia Aguilar
	Place and date: Badajoz, on 25th July 2008


	THE HOST ORGANISATION

We confirm that this proposed training programme is approved.

On completion of the training programme the organisation will issue […a Certificate …] to the participant.

	Coordinator’s signature
_______________________________________

Zdenĕk Kadlec
	Place and date: _____________________________________


Leonardo da Vinci Mobility

Quality Commitment Training Placements
The sending organisation undertakes to:

	Define
	placement objectives in terms of the skills and competencies to be developed.

	Choose
	the appropriate target country, host organisation, project duration and placement content to achieve these objectives

	Select 
	participants on the basis of clearly defined and transparent criteria.

	Prepare
	participants in collaboration with partner organisations for the practical, professional and cultural life of the host country, in particular through language training tailored to meet their occupational needs.

	Establish
	a contract including a training agreement whose contents are transparent for all parties involved.

	Manage
	transport, accommodation, visa/work permit arrangements and social security cover and insurance.

	Evaluate
	with each participant the personal and professional development achieved through participation in the Leonardo programme.


 the intermedary organisation (where appropriate) undertakes to:

	Seleccionar
	a las organizaciones de acogida apropiadas y asegurar que son capaces de conseguir los objetivos de la estancia.

	Aportar
	los detalles de contacto de todas las partes implicadas y asegurar que los acuerdos finales están dispuestos antes de la salida de los participantes desde sus países de origen.


the sending and host organisations jointly undertake to:

	Negotiate
	a tailor-made training programme for each participant (if possible during preparatory visits).

	Agree
	monitoring and mentoring arrangements.

	Implement
	agreed validation procedures to ensure recognition of skills and competencies acquired.

	Establish
	appropriate communication channels for all parties including participants.

	Evaluate
	the progress of the project on an on-going basis and take appropriate action if required.


the host organisation undertakes to:

	Foster
	understanding of the culture and mentality of the host country.

	Assign
	to participants tasks and responsibilities to match their knowledge, skills, competencies and training objectives and ensure that appropriate equipment and support is available.

	Identify
	a mentor to monitor the participant’s training progress.

	Provide
	practical support if required.

	Check
	appropriate insurance cover for each participant.


the participant undertakes to:

	Comply
	with all arrangements negotiated for his/her placement and to do his/her best to make the placement a success.

	Abide
	by the rules and regulations of the host organisation, its normal working hours, code of conduct and rules of confidentiality.

	Communicate
	with promoter/sending organisation about any problem or changes regarding the placement.

	Submit
	a report in the specified format, together with requested supporting documentation in respect of costs, at the end of the placement.
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Annex II

PAYMENT ARRANGEMENTS AND EXPENSE RECEIPTS

In relation to the financial contribution, the sources of funding and methods of payment referred to in articles 4, 5 and 6 of this contract, the institution and the participant expressly declare the following:

Outward and return travel

The outward and return travel shall in all cases be arranged and processed by the participant. To this end, the participant must cover the costs of the travel to be carried out in advance. The documents submitted as proof of expenses must clearly show the costs of the travel and its completion, and that it has been carried out on the dates provided in this contract.

As proof of the travel undertaken, the participant must submit to the institution: 

- An invoice from the travel agency showing the name of the participant, the route and dates of travel

- The used travel tickets

- In the case of air travel: the rear section of the ticket and boarding passes (in the event of loss, the baggage receipt (green stickers which are put on the suitcases))

If the journey is taken in a private vehicle, the following documentation must be submitted:


- Receipts for petrol, tolls...(both outward and return)

- A summary sheet signed by the participant indicating the name of the participant, the dates of travel, vehicle used, town of departure and town of destination, and the distance between the two (there is a model available on the website which can be downloaded)


Subsistence

The grant for travel and subsistence shall be received by the participant in cash, for the amount and the timescales indicated for this purpose in this Annex, in the bank account number of which the participant is holder and which appears in article 8 of this contract, provided that the participant complies with the following requirements:

- With regard to the first payment (40% of the maximum grant amount), he/she must have submitted to the institution and to the address indicated for this purpose by the institution, the following original documentation: 


-1 original copy of this contract, signed and sealed (where appropriate) by all the parties concerned

         -Receipts for the outward travel undertaken (see Outward and return travel section)

- With regard to the second payment (40% of the maximum grant amount), he/she must have submitted to the institution referred to in the above paragraph, two models of the intermediate report (one completed by the participant him/herself and another by the final host organisation) which they can access through the QUERCUS website www.becasquercus.net.

- With regard to the third and final payment (20% of the maximum grant amount), this shall be made once the participant has delivered to the institution the following documentation:


- Receipts for the return travel undertaken (see Outward and Return travel section)


- Completion of the final report (participant questionnaire) by means of the Rap4Leo online 


  application (http://es.leopass.org) 


- Final Settlement Sheet, signed by the participant, which can be downloaded from the Quercus 


  website (www.becasquercus.net) 

 - As proof of subsistence costs, the following is required: a certificate* signed and sealed by the

  final host organisation (the organisation in which the training placement is carried out), which   

  confirms the actual dates of start and end and the content of the training placement (there is a 

  model available on the website which can be downloaded).
      

* The contract shall not be accepted as a certificate as this is signed in advance and cannot serve as proof that the placement has been carried out.

Preparation

With regard to preparation costs, it is expressly declared that the amount of EUR 344.00 allocated for this purpose, is in all cases a maximum amount for a training placement lasting longer than 13 weeks, and that the amount of EUR 244.00 is the maximum amount for a training placement lasting 13 weeks or less. The participant must pay the corresponding amount in advance, which shall be reimbursed when these costs have been duly proven, coinciding with the last of the payments made for this purpose. The documentary proof shall be a certificate of attendance signed by the organiser of the preparation activity (course) indicating the actual cost of the activity, the name of the participant, the date of commencement and completion of the preparation, and the no. of hours involved.* (there is a model available on the website which can be downloaded).

* These are the minimum requirements and obligations stipulated by the National Leonardo Agency. In the event of non-compliance, the sum shall not be paid.

Insurance

The institution purchases accident and civil liability insurance for the participant. The costs of the insurance are covered and processed by the institution, being the amount of EUR 130.00 in all cases, a maximum limit for this. The insurance covers civil liability, repatriation and healthcare, illness, accidents and disability for the duration of the training placement in the destination country. The insurance guarantees 24 hour assistance and the institution provides the participant with a Certificate of Insurance Assistance during Travels indicating the policy no. corresponding to the insurance purchased and the contact telephone numbers. In the event of any accident occurring during the training placement, or for any clarification with regard to the insurance, the participant must contact the contracted agency directly.   

PAYMENT POLICY*

The periods for the payment of the 3 instalments to which the participant is entitled, shall be the first 7 working days of the month following the month in which the participant sends the documentation corresponding to each payment and requested by the institution (the deadline for receipt of the documentation shall be the 27th of the corresponding month).  

* This means that the 1st grant payment shall only be made when the participant is already located in the facilities of the final host organisation and has submitted the relevant information to the institution (as the final host organisation must also sign Annex I which forms part of this contract). This means that the participant must cover both the cost of travel and any initial accommodation and subsistence costs in advance until he/she receives the first corresponding payment.
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Annex III

RESPONSIBILITIES of the PARTICIPANT IN THE EVENT OF WITHDRAWAL

1. If the participant withdraws from the training placement prior to arrival at the host organisation but after having signed the sworn declaration (acceptance of the grant before formalising the contract), the participant shall be responsible for covering the insurance costs.

2. If the participant terminates the contract due to “force majeure” circumstances, i.e. to an exceptional and unforeseeable situation or an event beyond the control of the participant and not attributable to an error or negligence on his/her part, the participant is entitled to receive the grant corresponding to the actual duration of the training placement undertaken, provided that this cause is duly proven by the participant. 

Examples:

1) In the event of serious illness, the participant must submit to the institution a medical certificate signed and sealed by the doctor who attended to him/her.  

2) In the case of having found employment, the participant must submit to the institution a copy of the employment contract signed and sealed by both parties.

The portion of the grant already received and corresponding to the period of the placement not undertaken, must be refunded to the institution by the participant. 

3. If the participant terminates the contract before the proposed end date or if he/she does not adhere to the contract, he/she must refund all the costs relating to his/her placement (insurance costs and the sums already received for travel and subsistence). 

4. In the event of not completing the proposed duration of the training placement, the participant must submit to the institution all the final documentation relating to the placement undertaken, in accordance with that established in the “Subsistence” section of Annex II of this contract, so that the final payment may be made, if appropriate.
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Annex IV

GENERAL CONDITIONS

Article 1: Liability

Each contracting party shall exonerate the other from any civil liability for damages suffered by him or his staff as a result of performance of this contract, provided such damages are not the result of serious and deliberate misconduct on the part of the other party or his staff.

The National Agency of Spain, the European Commission or their staff shall not be held liable in the event of a claim under the contract relating to any damage caused during the execution of the placement. Consequently, the National Agency of Spain or the European Commission shall not entertain any request for indemnity of reimbursement accompanying such claim.

Article 2: Termination of the contract
In the event of failure by the participant  to perform any of the obligations arising from the contract, and regardless of the consequences provided for under the applicable law, the institution is legally entitled to terminate or cancel the contract without any further legal formality where no action is taken by the beneficiary within one month of receiving notification by registered letter.

If the participant terminates the contract before its contractual end or if he/she fails to follow the contract in accordance with the rules, he/she will have to refund the amount of the grant already paid.

In case of termination by the participant due to "force majeure", i.e. an unforeseeable exceptional situation or event beyond the participant's control and not attributable to error or negligence on his/her part, the participant will be entitled to receive the amount of the grant corresponding to the actual time of the placement. Any remaining funds will have to be refunded.

Article 3: Data Protection

All personal data contained in the contract shall be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. Such data shall be processed solely in connection with the implementation and follow-up of the contract by the sending institution, the National Agency and the European Commission, without prejudice to the possibility of passing the data to the bodies responsible for inspection and audit in accordance with Community legislation (Court of Auditors or European Antifraud Office (OLAF)).
The participant may, on written request, gain access to his personal data and correct any information that is inaccurate or incomplete. He/she should address any questions regarding the processing of his/her personal data to the sending institution and/or the National Agency. The participant may lodge a complaint against the processing of his personal data with the [national supervising body for data protection] with regard to the use of these data by the sending institution, the National Agency, or to the European Data Protection Supervisor with regard to the use of the data by the European Commission.

Article 4: Checks and Audits
The parties of the contract undertake to provide any detailed information requested by the European Commission, the National Agency of [..country..] or by any other outside body authorised by the European Commission or the National Agency of [..country..] to check that the Placement and the provisions of the contract are being properly implemented.
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